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MOJIUTUKA
00padoTKu nepcoHaIbHBIX J1aHHBIX MBOY «lllkona Ne 22»
1. O6uue nonoxkeHUA

1.1. Hacrosimasi nonutika o0paboTKu mepcoHanbHBIX AaHHBIX MBOVY «lllkoma Ne 22» (manee —
[Monutuka) ompenenser mnenu OOpaOOTKH TEPCOHANBHBIX JaHHBIX, KATETOPHH U MEPEUCHb
o0pabaTbIBaeMbIX MEPCOHATBHBIX JAAHHBIX, KATETOPHH CyOBEKTOB, MEPCOHAIBHBIC JaHHBIE KOTOPBIX
oOpabaThIBatoTCs, ciocoObl, CPOKU UX 00PaOOTKU U XpaHEHHUs], MOPSAOK YHUUYTOKEHHUS ITePCOHATbHBIX
TAHHBIX TIPH JOCTIKEHHUH TIeTIel MX 00pabOTKH WM MPH HACTYIUIGHUH MHBIX 3aKOHHBIX OCHOBAaHHH B
MBOY «IlIkoma Ne 22» (manee — Illkona).

1.2. JlokanpHble HOPMATHUBHBIC aKTBl M WHBIC JOKYMEHTBI, PErIAMEHTHUPYIONIHE O0O0paboTKy
nepcoHaNbHBIX TaHHBIX B LlIkoie, pazpabaTeiBarOTCs ¢ yueToM nojioxkeHui [lomutukm.

1.3. [Meiicteue IlomuTukm pacmpocTpaHseTcss Ha TepcoHalIbHBIE AaHHBIe, KoTophie Illkoma
00pabaThIBacT C UCTOJIB30BAHUEM M 0€3 MCIIOJIb30BaHUS CPEACTB aBTOMATH3AIINH.

1.4. B [lonuTrKe UCTIOJIB3YIOTCS CJICIYIONINAE TTOHSATHS:

e TIIEPCOHAIBHBIC JaHHBIC — JI00as WHQOpPMAIHs, OTHOCSIIASCS MPSMO WIM KOCBEHHO K
OTPEJCICHHOMY WJIM OmpeaeasieMoMy ¢usnueckoMmy Jmuny (CyObeKTy MNepCOHAIbHBIX
JaHHBIX);

e IEPCOHAILHBIC JAHHBIC, pa3pelICHHbIE CYObEKTOM TMEPCOHAIBHBIX  JaHHBIX VIS
pacrpocTpaHeHus], — IePCOHABHBIC JaHHBIC, JOCTYIl HEOTPAHWYCHHOTO Kpyra JHIl K
KOTOPBIM TIPEJIOCTABICH CYyOBEKTOM IEPCOHANBHBIX MaHHBIX IYyTeM Jadd CcOTrjlacus Ha
00pabOTKy MEepPCOHABHBIX JAHHBIX, Pa3PEHICHHBIX CYOBEKTOM MEPCOHAIBHBIX TAHHBIX IS
pacnpocTpaHeHus B Mopske, npeaxycMorpeHHoM DeepanbHbIM 3akoHOM oT 27.07.2006 Ne
152-®3 (manece — 3akoH);

e ONEpaTtop TMEPCOHAJbHBIX MaHHBIX (omepatop) — Illkoma — OpUAMYECKOE  JIHIIO,
CaMOCTOSITEIbHO WJIM COBMECTHO C JAPYTMMH JIMIAMH OpraHusyiomee W (WIH)
OCYIIECTBIISIIOIIEe 00pabOTKY IMEPCOHAIBHBIX JAHHBIX, OMpeAesstomee eau o0paboTKu
MEePCOHANBHBIX JAHHBIX, COCTaB TMEpPCOHANBHBIX MJAHHBIX, TMOJUIEKAMINX 00paboTKe,
neicTBus (omeparyu), CoBepIaeMbIe ¢ TIEPCOHATBHBIMHU TaHHBIMH;

e 00paboTKa MEPCOHATBHBIX JAHHBIX — JCHCTBUE (OMepariyst) WM COBOKYITHOCTb JCHCTBHIA
(omepartuii) ¢ mepcoOHaNBHBIMH JaHHBIMH C UCIIOJb30BaHHEM M 03 MCIOJIb30BAHUS CPEACTB
aBTOMAaTHU3allMK, BKIOYas cOOp, 3amuch, CHCTEMaTH3allMi0, HAKOMIIEHWE, XpaHEHUe,
yrouHenne (OOHOBJIEHHE, W3MEHEHHWE), W3BJCUCHHE, HCIOJIb30BaHUE, Iepeaady
(pacmipocTpaHeHue, MPeIOCTaBICHNUE, TOCTYI), 00e3TMYMBaHKe, OJIOKUPOBAHUE, YIaJICHHUE,

YHHUYTOKCHHE,

e ABTOMATU3HUPOBAHHAA 06p360TKa MEPCOHAJIBHBIX HAaHHBIX — 06pa60T1<a NEpCOHAIBHBIX
JAaHHBIX C TIOMOIIBIO CPCACTB BBIYHCIIMTEIILHON TEXHUKH;

e DPACHPOCTPpAaHCHUC TICPCOHAIBHBIX MOAHHBIX — JIeicTBus, HAIlIpaBJICHHBIC Ha PAaCKPLITUC

IIEPCOHATILHBIX JAHHBIX HCONPEACICHHOMY KPYTY JIHII,



e TMPENOCTaBICHHE TEPCOHAIBHBIX JAHHBIX — JCHCTBUS, HAINpPaBICHHBIE HAa PACKPBITHE
IIEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY JIMIY UM OLIPENEICHHOMY KpYTy JIUL;

e OJIOKMpPOBaHHE TMEPCOHAIBHBIX JaHHBIX — BPEMEHHOE IHpeKpameHne o0paboTKu
MEPCOHAIBHBIX JaHHBIX (332 MCKIIOYEHHEM CilydaeB, eciu 00paboTka HeoOXoauma s
YTOYHCHUS TIEPCOHAIBHBIX JJAHHBIX);

e YHHMYTOXXCHHE TNEPCOHAIBHBIX NAHHBIX — JEHCTBHs, B pe3yibTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHUTBH COJIEPYKAHHE IEPCOHAIBHBIX JAHHBIX B HWH(OPMAIMOHHOMN
CHCTEME TICPCOHAIBHBIX JaHHBIX M (WIM) B pe3yJabTaTe KOTOPHIX YHHUYTOXKAOTCS
MaTepHalIbHbIe HOCUTEIHN IEPCOHAIBHBIX JTAHHBIX;

e 00€3IMYMBAaHUE TEPCOHAIBHBIX IAHHBIX — JEHCTBHS, B pE3ylIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM ~ 0€3  MCIIOJIb30BaHMSI  JOINOJHUTEIBHONM  HMH(pOpPMalUUU  ONpPEIEIIUTh
MPUHAIIICKHOCTD IEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHATIBHBIX JAHHBIX;

e MH(pOpPMAIMOHHAs CHCTEMA MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTh COJAEpKaluxcsa B 0azax
JAHHBIX TNEPCOHANBHBIX JAaHHBIX M OOECHEeUMBAIOUIUX MX 00pabOTKy HH(OPMAIMOHHBIX
TEXHOJIOTUH M TEXHUYECKUX CPEIICTB;

e TpaHCTpaHUYHAs Tepeada MepCOHAIBHBIX JaHHBIX — Iepeada MepcoOHaTbHBIX JaHHBIX Ha
TEPPUTOPUIO HMHOCTPAHHOTO TOCYAApCTBAa OpraHy BJIacTHM MHOCTPAHHOTO TOCYAAapCTBa,
MHOCTPaHHOMY (PM3UYECKOMY JIMIY MUJIM UHOCTPAHHOMY IOPUANYECKOMY JIUILY.

1.5. llIxona kak onepaTop NepCOHAIbHBIX JaHHBIX 00s3aHa!

1.5.1. CoGmonaTh KOH(QHUIEHIUATBHOCTh MEPCOHANBHBIX JAHHBIX, @ UMEHHO HE pPacIpOCTPaHATH
NepcoHalbHbIE JaHHbIE U HE MepeAaBaTh UX TPETbUM JUIaM 0e3 coryacusi cyObeKTa MepCOHAIbHBIX
JAHHBIX WU €r0 3aKOHHOTO IPEACTaBUTENS, €CIIM HHOE HE MPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. O6ecnieunTh CyObEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTESIM BO3MOXKHOCTh
03HAKOMJICHUS C JOKYMEHTAMH M MaTepUaIaMH, COJICPIKAIIMMH HX TIEPCOHAIILHBIC JAHHBIC, €CIIM HHOE
HE TIPETyCMOTPEHO 3aKOHOJIaTSIbCTBOM.

1.5.3. Pa3bsicHATh cyObEeKTaM MEPCOHANBHBIX AAHHBIX, UX 3aKOHHBIM MPEACTABUTEISIM IOPUINICCKUE
MOCJICJICTBHUS O0TKa3a MPEA0CTABUTh IIEPCOHANIBHBIC JTAHHBIC.

1.5.4. BnokupoBaTh WK YIAIATh HEIPABOMEPHO 00padaThiBacMbIe, HETOYHBIC MIEPCOHAIILHBIC JTAHHBIC
100 o0ecreynTh UX OJIOKUPOBAHKE WIIH yIaJIeHHUE.

1.5.5. Ilpekparuth 0OpaOOTKY M YHHMUYTOXHUTb WA OOC3TUYUTh IEPCOHAIbHBIC JaHHBIE JHOO
o0ecreuynTh MpeKpanieHne 0OpabOTKH U YHUYTOXKEHUE WM 00C3IMYMBAaHUE TIEPCOHAIBHBIX JAHHBIX
MIPH JOCTHOKEHHUH 1EJTA UX 00pabOTKH.

1.5.6. Ilpekpatuth 006pabOTKy MEPCOHATBHBIX JAHHBIX WJIM OOECHEYUTH MpeKpalieHue 00paboTKU
MEPCOHAIILHBIX JIAHHBIX B CJIy4ae OT3bIBa CyOBEKTOM NMEPCOHAIBHBIX JAHHBIX COTJIAcHs Ha 00pabOTKy
€ro TMEepCOHAIBHBIX JaHHBIX, €CIM WHOE HE INPEAYCMOTPEHO IOTOBOPOM, CTOPOHOW KOTOPOTO,
BBITOJIONIPHOOPETATEIEM UM MOPYUYUTEIEM MO KOTOPOMY SIBISIETCA CYOBEKT MEPCOHATbHBIX TaHHBIX,
WJIM UHBIM corunamieHrneM Mexay 1Ikonoi u cyObeKToOM MepcoHaIbHbIX JaHHBIX.

15.7. Tlpuaumatrb Mepwl, HEOOXOJWMBIE U JOCTATOYHBbIE JJs OOECHedeHHs BBIMOJTHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U TPUHSATHIMH B COOTBETCTBHHM C HUM HOPMATHUBHBIMH
MPaBOBBIMU aKTaMHU.

1.6. lkouna Bopase:

1.6.1. CamocTosTeanHO OonpCaACiIsITb COCTaB MU IICPCUCHL MCEP, HCO6XOI[I/IMBIX n JO0CTAaTOYHBIX JJIsA
oOecreueHUs BBITIOJTHECHUS 06H3aHHOCTCﬁ, MpeaAyCMOTPCHHBIX 3aKOHOM U MPUHATBIMUA B COOTBETCTBUU



C HUM HOPMATUBHBIMHU IIPABOBBIMH aKTaMH, €CJIM HMHOC HC MNPCAYCMOTPCHO 3aKOHOAATCIBCTBOM O
NEPCOHAJIBHBIX JaHHBIX.

1.6.2. Vcrionb30BaTh MEepCOHANBHBIE JaHHBIE CyOBEKTOB MEPCOHATBHBIX AAHHBIX 0€3 MX COTJIacHs B
Clly4asix, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh NMepCOHANBHBIE JTaHHBIE CyOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM JIMIAM B
Clly4asix, PeyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.4. Tlopyuuts 00pabOTKy MEpPCOHATBHBIX MJAHHBIX JPYrOMY JHIy C COTJIacHsi CyOBeKTa
MIEPCOHAIBHBIX JAHHBIX, €CIUM HMHOE HE IMPEeayCMOTPEHO (enepaibHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIFOYAEMOTO € 3TUM JIMILIOM JoroBopa. JIuio, ocymiecTnistoniee 00paboTKy NepCOHAIbHBIX JTaHHBIX
no nopyuenuto Ilkonel, 00sd3aHO coOMIOAAaTh NPUHLMIBI U TpaBuia OOpaOOTKU TMEPCOHATBHBIX
JAHHBIX, MPEAYCMOTPEHHBIE 3aKOHOM, COONI0aTh KOH(UICHIHAIBbHOCTh MEPCOHAIBHBIX TaHHBIX,
MPUHUMATh HEOOXOIUMBIE MEphl, HaIpaBJIeHHbIE Ha OO0OecleYeHHEe BBITIOJHEHHUS OO0OSI3aHHOCTEH,
MIPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHMKH, COBEPILIEHHOJETHHE Yydalluecs, pOAUTEIN HECOBEPILIEHHOJETHUX Y4alluXcs, UHbIE
CYOBEKTBI MIEPCOHATBHBIX TAHHBIX (J1asiee - CyObEeKThI MEPCOHANBHBIX JaHHBIX) 00S3aHbI:

1.7.1. B cnyyasx, NpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MpenocTaBisaTh lllkone mocToBepHBIE
NepcoHaIbHbIE JAHHBIE.

1.7.2. Tlpu u3MeHEHHH TEPCOHANBHBIX JaHHBIX, OOHAPY)KEHHH OIMIMOOK WM HETOYHOCTEH B HHX
He3aMeUINTENILHO coob1ars 00 3toM Ikorte.

1.8. CyOBeKThl mepcoOHAIBHBIX JAHHBIX BIIPABE:

1.8.1. Tlomydarp uHpOpPMAIHIO, Kacalomyrcs 00pabOTKH CBOMX TNEPCOHAIBHBIX IaHHBIX, KPOME
CllydaeB, KOT/Ia TAaKOW JOCTYII OrpaHuueH (perepalbHBIMHA 3aKOHAMH.

1.8.2. TpeboBarp ot IlIKOJIBI YTOUHHUTH NEPCOHAIBLHBIC JaHHBIC, OJOKUPOBATh MX WIJIM YHHUYTOXKHUTH,
€CITM TIEPCOHAIbHBIC JIaHHBIC SBJSIFOTCS HEIOJHBIMH, YCTapeBIIMMH, HETOYHBIMH, HE3aKOHHO
MOJTyYCHHBIMH WJIHM HE SIBJITIOTCST HEOOXOJUMBIMH JIJIs 3asBJICHHOM 1IeJIi 00pabOTKH.

1.8.3. Z[OHOJ'IHI/ITI) IIEPCOHATIBHBIC OaHHBIC OLCHOYHOI'O XapakTepa 3asaBJICHHUEM, BbIpAXaOIIUM
CO6CTB€HHYIO TOYKY 3pCHUA.

1.8.4. OGxanoBath neiicTBus win Oe3neiictBue LLKonbl B yIOJTHOMOYEHHOM OpraHe IO 3allluTe MpaB
CyOBEKTOB NEPCOHANIBHBIX JAHHBIX WIH B CyI€0HOM MOPSAKE.

2. [IpaBoBbIe OCHOBAHUSI 00PA0OTKHU MEPCOHAIbHBIX JaHHBIX

2.1. TlpaBoBBIMH OCHOBaHHMSIMHU OOpaOOTKM MEpPCOHATIbHBIX AaHHBIX B lllkone sBisrOTCA ycTaB U
HOpPMAaTHUBHbIE MPABOBbIE AKThI, JUII MCHOJIHEHUS KOTOPHIX M B COOTBETCTBMM ¢ KoTOpbiMM lllkoma
OCYIIECTBISET 00pabOTKy NEpCOHATIBbHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBol KOAEKC, UHBIE HOPMATHUBHBIE IPABOBBIE AKTHI, COAEPKAIIUE HOPMBI TPYIOBOIO
MpaBa;

e bBIo/ukeTHBIN KOACKC,

e Hanorosslit KogeKc;

o ['paxxnaHCKHil KOACKC;

o CeMeNHBIN KOJIEKC,



o @enepanpubiii 3ak0oH oT 29.12.2012 No 273-®3 «0O6 oOpazoBanun B Poccuiickoit
®denepauun» U NPUHATHIE B COOTBETCTBUHU C HUM HOPMATUBHBIE ITPABOBBIC AKTHI;

e COLMAJBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOJATENbCTBO Poccuiickon denepanuy;

e 3aKOHOJATENBCTBO B cdepe 0O€30macHOCTH, B TOM YHCIE aHTHTEPPOPHCTUYECKON
3aIHUIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHMSIMH 00paOOTKHM TepCcOHANBHBIX MaHHBIX B lllkone Takxke SBISIOTCS
JIOTOBOPBI ¢ (PM3MYCCKUMU JIHIIaMH, 3asBiicHHs (coriacusi, JOBEPCHHOCTH) YYaIlUXCS M POIAUTEIICH
(3aKOHHBIX  TpEACTaBHUTENICH) HECOBEPIICHHOJICTHUX  Yy4YalllUXCs, COrjlacus Ha  00paboTKy
IIEPCOHAIBHBIX JAHHBIX.

3. He.]'ll/l oﬁpaﬁoTku MEPCOHAJIBHBIX JAHHBIX, HX KATCIrOPUMA U NMMEPECUYCHDb, KATCIrOpUHA Cyﬁ'beKTOB,
NMEPCOHAJIbHBIC JAHHBIC KOTOPBIX OﬁpaﬁaTblBalﬁTCﬂ, CHOCOﬁI)I, CPOKH HX OﬁpﬂﬁOTKI/l Hu
XpaHCHUS, MOPAAOK YHHUUTOKCHUSA NMEPCOHATBHBLIX JAHHBIX

1. Hean 00paboOTKHU: opraHu3anus 00pa3oBaTe/ibHOI 1eATEJLHOCTH M0 00Pa30BaTeIbHBIM
MporpaMMamM Ha4yaJbHOI0 001ero, 0CHOBHOI0 00IIIEr0 U CpeaHero odero 06pa3oBaHus,
JAOMOJTHUTEIBHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropuu [TepconasibHBIE TaHHBIE CnenuanbHbie
JTAHHBIX JIaHHbIE
[Tepeuenb e (hamMuus, UMsI, OTYECTRBO; Caenenns o
JTAHHBIX e TIOJI; COCTOSIHUM

e TPAXKIAHCTBO; 310POBBS

e JIaTa ¥ MECTO POXKIICHUS;

e m3o0paxenue (portorpadusi, BHICO);

e TACIIOPTHBIE JaHHBIC,

e aJpeC PErHCTPAIUH [0 MECTY KUTEIbCTBA;

e anpec (haKTHUECKOTO MPOKUBAHMS,

e KOHTAaKTHBIC JaHHBIE;

e WHIMBHAyaIbHBII HOMEP HAJIOTOTLIATEIIBIIHNKA;

e CTPaxOBOM HOMEP MHAWBHIYaJIbHOTO JIUIIEBOTO CYETA
(CHWIC);

e cBejeHHs 00 yCIeBaeMOCTH 00Yy4YaIOIIErocs U APyrue
CBeJIeHHs, 00pa3yoIIHeCs B TPOIECCE PeaTi3aIiin
o0pa3oBarebHOM MPOrpaMMBbl;

e WHBIE TIEPCOHAIIBHBIE JIAHHBIE, TIPEIOCTABIISIEMbIE
(GU3HYECKMMH JTMIAMH, HEOOXOIUMBIE JIsI
3aKJIOYEHHS ¥ UCTIOJHEHHS JJOTOBOPOB, UCIIOIHEHHUS
HOPM 3aKOHOJIATENILCTBA B chepe 00pasoBaHusl

Kareropun OOyyaroryecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEH)

CyOBEKTOB

Croco0bt ABTOMaTu3MpoBaHHast 00pabOTKa U Oe3 CPeJCTB aBTOMATU3AINH, B TOM YHCIIE:
00paboTKu

e IIOJIYYCHUC ICPCOHAJIbHBIX JaHHBIX B YCTHOﬁ 1 NHChbMEHHOM cbopMe
HETIOCPCACTBCHHO OT Cy'6’beKTOB NEPCOHAIIBHBIX JAaHHBIX;

e BHCCCHUS IICPCOHAJIBHBIX JAHHBIX B )KYPHAJIbI, pCCCTPLI U
I/IH(bOpMaL[I/IOHHLIC CUCTCMbI 1 TOKYMCHTLI IxosI.

Cpoxu B Tedenue cpoka peanuzamnuu 00pa3oBaTeIbHON TPOTrPAMMBI
00paboTku




Cpoxu

B teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYPOU JIeJT B 3aBUCUMOCTH OT THIIA

XpaHEHHUs JOKYMEHTA, B KOTOPOM COJAEPKATCS IEPCOHAIBHBIC JaHHBIC
ITopsnox B cootBercTBHH ¢ [TopsakomM yHUUTOXKEHHS U 00€3IMYMBAHUS [IEPCOHATBHBIX
YHUUYTOKEHHs | JaHHBIX IIIK0JIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS IIEPCOHAIBHBIX JaHHBIX

2. leab 00paboTKu: BhINOJHeHUs] GYHKIMA U MOJJHOMOYHI padoToaaTesisi B TPYAOBBIX
OTHOIIIEHUSX, B TOM YHCJIe 00SI3aHHOCTEl 10 0OXpaHe TpyAa

Kareropun
JAHHBIX

[TepconasibHBIE TAaHHBIE CneunanibHbie
MEPCOHAIIbHBIC
JIaHHbIE

[Iepeuenn
JaHHBIX

e (hamuus, UMsl, OTYECTRBO; Csenenus o
e IIOJI; COCTOSIHUH
e TPaXKJIAHCTRBO; 3JI0POBBSI

e JIaTa M MECTO POXKJICHUS,

e u3oOpaxenue (pororpadus);

e TIACTIOPTHHIC JIAHHBIC;

e QJIpec PETHCTPAINH 110 MECTY KUTEIHCTBA,

e ajpec (PaKTUIECKOTO MPOKUBAHUS;

e KOHTAKTHEIE aHHEIE,

e WHJWBHIyaJTHHBIA HOMEp HAJIOTOILIATEIbIIHKA,

e CTpPaxoBOW HOMEpP WHJIWBUIYATHHOTO JIUIIEBOTO CUETA
(CHWIO);

e cBeneHus 00 oOpa3oBaHMH, KBaTU(UKAIUH,
poheCcCHOHANTBHOM MOATOTOBKE M IMOBHITIICHUN
KBaTM(UKAIIH,

e CEMEHHOE MOJIOKEHUE, HaJTMYue JIETeH, pOJACTBEHHbBIE
CBSI3U;

e CBEJICHUS O TPYAOBOU NEATEILHOCTH, B TOM UHCIIE
HaJIMYKe TMOOIIPEHNI, HArpaK ICHHUI U (HJIH)
JTUCIUTIIMHAPHBIX B3bICKAaHUH;

e JIaHHBIC O PETUCTpAIUU Opaka,

e CBEJICHUS O BOMHCKOM y4eTe;

e CBeleHUs 00 MHBAJUIHOCTH,

e CBeJlleHUs 00 yJIep)KaHUH AIUMEHTOB;

e CBEJCHUSA O JIOXOJE C MPEIBbIAYIIEro MecTa paboThl;

e UHBIC IEPCOHATILHBIC JTAHHBIE, TIPEIOCTABIIIEMbIC
paOOTHHKAaMHU B COOTBETCTBHUHU C TPEOOBAHHUAMU
TPYAOBOTO 3aKOHOJATEIHCTBA

Kareropuu
CyOBEKTOB

PaboTHHKH, KaHAUIATH HA PabOTY (COUCKATEH)

CriocoOsr
00paboTKu

ABTOMaTI/I3I/IpOBaHHaH 06pa60TKa u 0e3 Cp€ACTB aBTOMATHU3allMH, B TOM YUCJIEC.

e IIOJIYYCHUC ICPCOHAJIbHBIX TaHHBIX B YCTHOﬁ 1 NHChbMEHHOM cbopMe
HCIIOCPECACTBCHHO OT CY6’[>6KTOB NEPCOHAIBHBIX JAHHBIX,

e BHCCCHUS IICPCOHAJIBHBIX JAHHBIX B KYPHAJIbI, pCCCTPLI U
I/IH(bOpMaL[I/IOHHLIC CUCTCMbI U TOKYMCHTLI Ixoas1

Cpoxu
00paboTku

B teueHue CpOKa JIeNCTBUSA TPyAOBOI'0 AO0TOBOPA. I[J'I}I KaHIUJaTOB — B TCUCHUC
CpoOKa, HeO6XO,Z[I/IMOTO AJIL paCCMOTPCHUA KaHANAATYPbl U 3aKJIFOYCHUA TPYAOBOT'O




J0roBOpa

Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPO#i JIe)l B 3aBUCUMOCTH OT THIIA

XpaHCHUS JOKYMEHTa, B KOTOPOM COJIEpKATCsl IEPCOHAIbHBIC JAHHBIC, B TOM YHCJIC B COCTaBE
nuyHbIX 1en — 50 ner

[Mopsinox B cootBerctBru ¢ [TopsakoM yHUYTOXKEHUS U 00C3TUUNBAHUS IEPCOHATBHBIX

YHUYTOXCHHS | JaHHBIX 11IKOJIBI B 3aBUCHMOCTH OT THIIA HOCHTEJISI IEPCOHATBHBIX JAHHBIX

3. Llesa 06paboTKu: peann3anus rpakIaHCKO-NPABOBLIX 10r0BOPOB, CTOPOHOIA,
BBITO/IONIPHOGPETaTEIEM WIIH MOJTy4YaTesieM KOTOpbIX siBJsieTcs LlIkoma

Kareropun [IepconanbHble JaHHBIE
TAHHBIX
[Tepeuenn e (amwHs, UMs, OTYECTBO;
TAHHBIX e TIACTIOPTHHIC JIAHHBIC;
e ajpec peructpaiuu u (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JAHHEIC,
e WHJWBHIyaJTHHBIA HOMEp HAJIOTOILIATEIbIIHNKA,
e HOMEp PacYeTHOTO CYUETa,
e HOMep OaHKOBCKOW KapThl;
e HHBIC IEPCOHAIBHBIC IAHHBIC, IPEOCTABIIIEMbIC (DU3UICCKUMH JTUTIAMH,
HEO0OXO0IUMBIC JUTSI 3aKTFOUCHUS W UCTIOJTHEHUS JIOTOBOPOB
Kareropuu KonTparenTsl, napTHEpBI, CTOPOHBI I0TOBOPa
CyOBEKTOB
Crioco05b1 ABTOMaTH3UpOBaHHas 00pabOTKa U O3 CPEICTB ABTOMATU3AIUH, B TOM YHCIIEC:
00paboTKn
e TIOJy4eHHE NMEPCOHAIBHBIX JIaHHBIX B YCTHOM M MUCbMEHHOH dopme
HEMOCPEACTBEHHO OT CYyObEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHS MEPCOHANBHBIX JaHHBIX B )KYPHaJIbl, PEECTPHI U
UH(GOPMAIMOHHBIE CUCTEMBI M TOKyMeHTHI [1IKkoibl
Cpoku B teuenue cpoka, HEOOXOIUMOTO 17151 UCTIOJIHEHUS 3aKJIFOUEHHOTO I0TOBOpa
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPO# A€ B 3aBUCUMOCTH OT THIIa
XpaHEHHs JOKYMEHTA, B KOTOPOM COJIEPKaTCsl IEpPCOHAIbHBIE TaHHBIE
[opsinok B cootBercTBuH ¢ [Topsaxom yHHUTOXKEHHS U 00€3THYMBAHUS EPCOHATBHBIX
YHUUYTOKEHUA | HaHHBIX [1IKOIBI B 3aBUCUMOCTH OT THUIIa HOCUTES IEPCOHATBHBIX JaHHBIX

4. Ilean 00padoTku: o0ecnieyeHne 6e30MaACHOCTH

Kareropun IIepconanbHbIC JaHHBIE

JAHHBIX

IIepeyenn e (amunus, uUMs, OTUECTBO;

JAHHBIX e TIACIOPTHBIC JJAHHBIC,
e azpec peructpanuu 1 (W) GakKTHIeCKOro NPOKUBAHUS,
e KOHTaKTHBIEC JaHHBIE

Kareropun ITocerurenu HIkoibl

CyOBEKTOB




CrniocoOsr ABTOMaTu3upoBaHHas 00paboTKa u 6e3 CpeICTB aBTOMATU3AINH, B TOM YHUCIIE:

00paboTku

e TOJIy4YCHHE NEPCOHAIBHBIX JAHHBIX B YCTHON M MUCBMEHHOH (hopme
HETOCPE/ICTBEHHO OT CYOBbEKTOB MEPCOHANBHBIX JAHHBIX;

e BHCCCHUS IICPCOHAJIBHBIX JAHHBIX B )KYPHAJIbI, pCCCTPLI U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoIbI

Cpoku B teuenune neprnoaa Haxo0XkKACHUS NOCETUTEN HA TeppUTOpuM 1IKOIIBI

00paboTKn

Cpoku B teuenune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIEN B 3aBUCUMOCTH OT THIIA
XpaHEHHUs JOKYMEHTA, B KOTOPOM COJAEPKATCS IEPCOHAIBHBIE JAHHBIE, B TOM YUCJIE MUHUMYM

30 mHE#l B OTHOIIEHUH 3amKceii KaMep BHICOHAOIIOICHUS

[Topsnox B cootBerctBuu ¢ [Topsiakom yHUUTOXKEHHS U 00€3IMYMBAHUS IEPCOHATBHBIX
YHUYTOKEHMS | JaHHBIX [IIK0yBI B 3aBUCHMOCTH OT THIIA HOCUTENS IEPCOHAIIBHBIX TAHHBIX

4. YcnoBusi 00padoTKHM NEePCOHAIBHBIX JAHHBIX

4.1. [Ikonma ocymecTBiseT cOOp, 3amuCh, CHUCTEMATH3allUI0, HAKOIUICHHWE, XpaHEHHUE, YTOYHEHHUE
(oOHOBNICHME, W3MEHEHHWE), W3BICUCHHME, HCIOJb30BaHWE, Tepenady  (pacmpocTpaHeHwHe,
NpeoCTaBJIeH e, TOCTYI), 00e3TMUYnBaHue, OIIOKMPOBAHNUE, YIATCHAE U YHHUTOKEHHE TIEPCOHATBHBIX
JaHHBIX B COOTBETCTBHMH C 3aKOHOAATCIBCTBOM O TICPCOHAJIBHBIX JAaHHBIX W JIOKAJIbHBIMU
HOpMaTUBHBIMU akTamu L1Ikobl.

4.2. Bce nepconanbubie qannbie [Ikoma mosydaer oT cyObeKTa MepCOHANbHBIX IaHHbIX, a B CIydasXx,
KOTJla CyOBEKT ITEPCOHAIBHBIX JIaHHBIX HECOBEPIICHHOJECTHHH, — OT €ro poauTenedl (3aKOHHBIX
MIPEACTaBUTEIICH).

4.3. Tlonyuenue o 00pabOTKy MEPCOHANbHBIX IAHHBIX, Pa3pEIICHHBIX CYOBEKTOM IEePCOHATbHBIX
NaHHBIX Juis pacnpoctpaHeHus, lllkonma ocymiecTBisieT ¢ cOOMIOJEHUEM 3alIpeToB U YCIOBHIA,
MIPEyCMOTPEHHBIX 3aKOHOM.

4.4, [lIxoyia 0OpabaThIBaET MEPCOHATBHBIC TAHHBIC!

e 0€3 HCIT0JIb30BaHUS CpeaCTB aBTOMAaTH3al1H,
e C HUCIIOJIb30BAHHUEM CPCACTB aBTOMATHU3AIllMU B IIpOrpamMmax U I/IH(i)OpMaI_II/IOHHBIX CHUCTCMax.

XpaHeHI/IC ICPCOHAIIBHBIX JTAaHHBIX:

4.5.1. Illkona XpaHWT IMEpPCOHAIbHBIC TAHHBIC B TEYCHHE CPOKA, HEOOXOJAMMOTO ISl JOCTHIKEHUS
ueneil ux oOpabOTKM, a JOKYMEHTHI, COJAEp)Kalllue MEepCOHANIbHBIE IAaHHBIE, — B TEUEHUE CPOKa
XpaHEHUsI JTOKYMEHTOB, NpPEeLyCMOTPEHHOTO HOMEHKIATYpPOW [, C Y4E€TOM AapXUBHBIX CpPOKOB
XpaHEHHUS.

4.5.2. IlepcoHanbHble TaHHbIE, 3a)MKCUPOBAHHBIE HA OYMa)KHBIX HOCUTENSAX, XPAHITCS B 3alIMPaeMbIX
mkadax Jmbo B 3aMpaeMbIX MOMEIIEHHUSX, JOCTYI K KOTOPbIM OrpaHUYEH.

4.5.3. HCpCOHaJ'ILHLIe JaHHBIC, O6pa6aTLIBaCMLIC C HUCIIOJIB30BaHUCM CpPCACTB aBTOMATU3AIlUH,
XpaHATCA B TAKOM NOPSAAKEC W Ha YCIOBUAX, YTOOBI HCKIIFOYUTH HeraBOMCpHBIﬁ nim CJ'Iy‘-IaI\/'IHHﬁ
AOCTYII K HHUM, YHHUYTOKCHHC, HU3MCHCHUC, 6J'IOKI/IpOBaHI/Ie, KOIMMUpOBAaHUEC, IMPEAOCTABIICHUC,
PacnipoCTpaHCHUC TCPCOHAJIBHBIX JAHHBIX, a4 TAKIXKC HWHBIC HCIIPABOMCPHBLIC JEeNCTBHUSA B OTHOIICHUH
NEPCOHAJIbHBIX JaHHBIX.




4.6. Jluma, OTBETCTBEHHBIC 3a 00pa0OTKy NepCcOHAIbHBIX aaHHBIX B Illkone, mpekpamarT ux
00pabaTbIBaTh B CIEIYIOUINX CIydasX:

e JIOCTUTHYTHI 1€ 00pabOTKH MEPCOHANBHBIX JAHHBIX;

e HCTEK CPOK JICHCTBHS coriacusi Ha 00pabOTKy MepCOHAIBHBIX JTAHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKy MEPCOHANBHBIX TaHHBIX;

e 00paboTKa MepcoHANLHBIX JAaHHBIX HETIPaBOMEpPHA.

4.7. Ilepenaua nepcoHaNbHBIX JaHHBIX:
4.7.1. lllkona oOecrieunBaeT KOHPUIACHINATHFHOCTh IEPCOHATBHBIX JAHHBIX.
4.7.2. lllkona mepepaeT nepCcoHAbHBIE TaHHBIC TPETHUM JIUIAM B CICAYIONIUX CITyJasiX:

e CYOBEKT MepCOHANBHBIX JaHHBIX JaJl COTJache Ha Iepeady CBOMX JaHHBIX;
e T1iepefaTh JaHHble HEOOXOJAMMO B COOTBETCTBUM C TpeOOBAaHUSIMHU 3aKOHOJATEJIbCTBA B
paMKax yCTaHOBJIEHHOM MPOLETypHl.

4.7.3. llIkona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepeady NepCOHATbHBIX TaHHBIX.

5. AKTyajm3anusi, MCIpaBJieHUe, yAaJleHHe 1 YHUYTOKeHHe MePCOHAJbLHBIX JAHHBIX, OTBEThI Ha
3anpochl Cy0beKTOB MEPCOHAIBHBIX TaHHBIX

5.1. B cnydae npenocTaBieHHs] CyObEKTOM MEPCOHAIbHBIX JAHHBIX, €0 3aKOHHBIM IPEJICTaBUTENIEM
(akTOB O HEMOJHBIX, YCTapEBIIUX, HEIOCTOBEPHBIX MM HE3aKOHHO MOJYYEHHBIX MEPCOHAIbHBIX
nanHbIX 11Ikona akTyanusupyer, UcpaBiseT, OJOKUPYET, YAaIseT WM YHUUTOXKAET UX U YBEIOMIISET
0 CBOUX JICHCTBUSAX CYOBbEKTa MEPCOHATBHBIX JaHHBIX.

5.2. Tlpu poctwxkeHnn 1eneli oOpabOTKM TMEpPCOHAIBHBIX JAHHBIX, a TaKXKe B Cllydae OT3bIBa
CyOBEKTOM TEPCOHAIBHBIX JAHHBIX COTJIACHS Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX MEPCOHATBHBIC
JaHHBIC TIOJUIC)KAT YHHYTOXKCHHIO, €CIIM HMHOE HE IPEIyCMOTPEHO JIOTOBOPOM, CTOPOHOM,
moJiydyaresieM (BBIFO0MPHOOpETaTEIEM) IO KOTOPOMY SIBIIIETCS CYOBEKT IMEPCOHAIBHBIX JaHHBIX.

5.3. YauuTOoXKEeHHE TOKYMEHTOB (HOCHTEIEH), CoepKalluX EPCOHAIBHbBIC JaHHbIE, IIPOM3BOIUTCS B
COOTBETCTBUU C [lOpsiIKOM YHUYTOXXKEHHS M OOC3IMYMBAaHMs TEPCOHAIbHBIX naHHBIX Illkombr B
3aBUCHMOCTH OT THIIA HOCUTEJS MEPCOHAIBHBIX JIAHHBIX, B TOM YHCJIE ITyTEM H3MEJbUeHUs IIpeepe,
CTUPaHUS WK GOPMATHPOBAHUS JIEKTPOHHOTO HOCHUTEJIS.

5.7. Tlo 3ampocy cyObeKTa NEpPCOHAIBHBIX JAHHBIX WM €ro 3akoHHOro mnpexactaButens lllkona
coobmaer emy uHbopMalno 00 00pabOTKe MEePCOHANBHBIX JaHHBIX CYObEKTa B CPOKU U B MOPSIIKE,
YCTaHOBJICHHOM 3aKOHOM.
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